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BEFORE COMPLETING THE APPLICATION FORM

Read through the guidelines and check you meet all our criteria

Ensure your work is aligned with SGF’s guiding principles

Read through the application form and make sure you are able to complete all the questions

Check you have both a Child Safeguarding/Protection Policy and your latest annual accounts which can be emailed/posted to SGF
Confirm:

Your project can begin three to six months after the grants cycle closing date

You have the organisational capacity to meet the work you outline in your application form and SGF’s monitoring requirements (see FAQs for more details). Failure to do so could result in your funding being terminated

You have the authority to apply for funding from SGF on behalf of your organisation

You agree to SGF sharing information about your project with donors, the media and general public (note: children’s wellbeing and safeguarding will always be prioritised)

You agree to your organisation being available for occasional visits by SGF staff, trustees and representatives 
Only move onto the application form if you are able to tick all the boxes. 

Further information:
For any queries please check our FAQs. If the FAQs do not answer your question, contact grants@stevengerrardfoundation.org or call (+44) 1704 320 045 (Monday to Wednesday 9am to 5pm).

SGF APPLICATION FORM

Part 1: About you

Organisation name:

Charity Registration number:

Website:

Main contact name:
Main contact job title:
Main contact email:

Main contact phone number:
In what year was your organisation registered? 
Are you part of a larger regional/national organisation and if so which one?

How many full/part-time staff and volunteers does your organisation (and branch) have?

What are the aims of the organisation and its main activities? (max 100 words)

Part 2: The project you would like SGF to fund

Project title:

Focus of project (tick one or more):


Children with disabilities


Children and health


Children and family breakdown


Street children


Children and education

Other (please specify)

Is your project ongoing or new?

	New project
	

	Ongoing project
	

	If ongoing, length of time it has run for
	

	Project start date
	

	Project end date (if applicable)
	


Brief overview of the project: outline the issue, what the project is going to do and what it aims to achieve (max 500 words)
What aspect(s) of the project would you like SGF to fund? (max 100 words)
How have you ensured that the views of your beneficiaries have been involved in the design of the project? (max 100 words)

Which of SGF’s guiding principles does your project meet and how? (max 100 words per principle)

	Enabling all children to reach their full potential 
	

	Meeting children’s immediate and long term needs – as outlined by children themselves
	

	Placing children’s safety and well-being at the heart of what we do
	

	Sharing learning to enable projects to develop and grow 
	

	Supporting projects which deliver quality over quantity
	


What key project risks are there and how will you address them? (max 300 words)

What outcomes do you expect to achieve as a result of the funding and how will you evidence them? Include a maximum of five outcomes; at least two outcomes must relate specifically to the aspect(s) of the project you are applying to SGF for and at least one to overall project outcomes (max 100 words per outcome) 
1.

2.

3.

4.

5.
What experience do you have of working on the issues the project addresses? (max 100 words)
If the project is to continue beyond the SGF funding period, how do you plan to do this? (max 100 words)
Part 3: Project budget

How much funding are you applying for from SGF and for how long? (maximum £10,000 per annum for up to three years) 

Please complete the budget outline below:
	
	Year 1
	Year 2
	Year 3

	Project fixed costs
	
	
	

	
	
	
	

	Project running costs
	
	
	

	
	
	
	

	Project overhead costs
	
	
	

	Total project budget
	
	
	

	Total grant requested from SGF
	
	
	


If SGF is funding part of the project please outline where the remainder of the funding is from and whether it is funding you have already secured:
	Name of funding source
	Amount (£)
	Secured funding?

	
	
	

	
	
	


Have you applied to other funders for this specific project cost? If yes, please provide details

Please complete the organisational financial overview below:
	Organisation’s total running costs
	

	Organisation’s total overhead costs
	


Do you have a reserves policy? 
Part 4: references
All referees must be independent from your organisation and have known your organisation’s work for at least two years. Acceptable referees include: organisations that have worked with you; organisations familiar with your work; funders; local council representitves; voluntary bureaus; and long-standing clients (over 18 years of age). One referee must be able to give information on how your organisation is managed and another on the work you deliver. 
Referee 1

Name:






Organisation:

Relationship to your organisation:

Email:






Phone number:

Referee 2

Name:






Organisation:

Relationship to your organisation:

Email:






Phone number:
Part 5: checklist
My organisation will use the SGF monitoring template OR

I have attached an example of our existing monitoring process which we would like to use

My organisation has the necessary insurance, safety procedures and policies required to run the project effectively and with the best interests of children, staff and volunteers as a priority
I have answered the application honestly to the best of my knowledge
Signed: 






Dated:

(We accept electronic signatures)
SENDING YOUR APPLICATION FORM
Before you email the application to us: 
· Complete the ‘Before completing the application form’ tick box sheet on page 3

· Check you have answered every question concisely within the allotted word limit
· Save your completed application form as ‘SGF - your organisation’s name’ e.g. ‘SGF – CSC’ 
· Check you have not missed the deadline – applications submitted after 5pm on the closing date will not be considered

· Remember to keep a copy of the application form. If your application is shortlisted, you may be asked to talk about it in more detail
· Remember to attach your Child Safeguarding/Protection Policy, latest set of accounts and monitoring template (if required) to the email.
To send the application:

Email the completed application in either Word or PDF format plus your Child Safeguarding/Protection Policy and latest set of accounts to grants@stevengerrardfoundation.org by 5pm on the closing date of the grants cycle titling the email ‘SGF - your organisation’s name’. We prefer to receive application forms electronically but if you would like to post it, send it to: 

Leonora Borg - SGF

Consortium for Street Children

The Oasis Centre

75 Westminster Bridge Road

London SE1 7HS

Note that if you are posting the form, it must arrive at the above address by the closing date so ensure you post it in plenty of time.
For further information:
If you have any further questions take a look at our website www.stevengerrardfoundation.org, read our guidance and FAQs. If you still cannot find the answer to your question, please email grants@stevengerrardfoundation.org or call (+44) 1704 320 045 (Monday to Wednesday 9am to 5pm).
If you would like to make a comment or complaint please email grants@stevengerrardfoundation.org or call (+44) 1704 320 045 (Monday to Wednesday 9am to 5pm).
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